
Selection Tests Registration Guide for 
Bournemouth School for Girls  

 
This guide summarises the steps needed to register a parent account on our 
Applicaa system and register for the selection tests. 

 
This guide is not intended to give advice on the selection tests themselves or our school’s 
admission process – for this information please see all relevant documents and policies on 
the admissions pages of either school website. 
 
Please note: the Online Selection Tests Registration Form must be completed by the 12 noon 
on Friday 4th September 2024 for a Year 7 entry in 2027. 
 

Phase 1: Registering a Parent Account 
If you already have an Applicaa account you can sign in straight away as an existing user and 
go to Phase 2 of this guide, otherwise please follow instructions below. 
 

Step 1: Go to bsg.applicaa.com/Year72027  

 
 

 

Step 2: Select the Parent Register Button 
 

 
 

http://bsg.applicaa.com/Year72027


Step 3: Fill in the parent details and include an email address and password you want to use 
to set up your account. DO NOT click submit yet. 
 

 
 

 Step 4: Click the Add another child button 
 

 
Step 5: Fill the basic details of your child that will be sitting the Selection Tests this 
September. Please select: 
Expected Year of Entry-2027/28 
Applied Year Group - Year 7 
Then click Save. 

 
 
 
 



Step 6: If it has worked, you will now see your child’s name in the middle of the screen in a 
table. If you are registering more than one of your children (e.g. you have twins) please click 
add another child again and repeat this process. 

 
 
 

Step 7: Once you have the correct number of children in the table, please tick the agree 
boxes for privacy policy of BSG and Applicaa. Then click Submit. 

 
 

Step 8: Once submitted you will need to activate the account by verifying the email address. 
You will receive a similar email to the one below. Please click the link and your parent 
account is now registered and activated. 
 

 
 
 



Phase 2: Registering for the Selection Tests 
To complete the registration process, the schools need certain information which can now be 
entered in the parent account on Applicaa. 
 

Step 9: Go to bsg.applicaa.com/Year72027 
 

 
Step 10: Go to the box on the right and 
login using the email address and 
password you used to register and click 
Login. 

 

 

Step 11: To protect all your data we have enabled two-
factor authentication which will require you to select 
the button labelled Email which will send a verification 
code to your email account you registered with like the 
one below: 

 
 

Enter the 6-7 digit code into the verification box to 
verify and then login to your Applicaa account. 
 
Please note: You will need to verify logging in like this 
each time you go onto the account. 

 
 

Step 12: You will now see a screen like the one below for each child you are going to register. 
Click Start Form. 
 

 
 

http://bsg.applicaa.com/Year72027


Step 13: If it is the first time accessing the form, you will now get a small pop-up window 
that requires you confirm that the child currently lives with you as the form must be 
completed by that parent or guardian that lives with the associated child.  
Click Start Form again. 
 

 
 
Step 14: You must now complete the five steps of the registration form, the first step is your 
child’s details as shown below. Please note you must read and follow all the instructions 
in the form. Once each page is complete click Save & Next. 
 
If you have clicked Save you can come back, complete and submit the form at any time up 
until the deadline day.  

 



 
 
 

Step 15: On the Parent/Carer(s) details page we need information on at least one parent or 
carer with parental responsibility. 

 
 

Step 16: On the Child Welfare and Support Information page you must inform us if the child 
being registered for the test has SEND status or is Pupil Premium/ receives free school 
meals. 
 
Please note: If either of these statuses apply to your child, further evidence regarding either 
of these statuses is required by additional deadlines outlined on the form itself. Please see 
the admissions webpages for more details. 

 
 

 



Step 17: The Child’s Current School step should automatically find the school on a list please 
use the school’s name to do this.  

 
 
 

Step 18: Children sitting the Selection Tests can apply to either Bournemouth School for 
Girls (BSG) or Parkstone Grammar School (PGS). However, if you wish to sit your test at 
Parkstone Grammar school you must fill out their own form available on their website.  

 
Step 19: The final screen of the registration form is a GDPR agreement. You must read and 
agree to the terms of this to register a place on the selection tests. Also, you must agree the 
information you have provided is accurate and that you have read the admissions policy of 
either school before submitting the form. Then click Save & Submit Application. 
 



 
 

 
Your child will now be registered for the Selection tests this September. You will not be able 
to alter the form once it is submitted but you will see it has been submitted on the Parent 
Account home screen. The schools will contact you about the next steps after the deadline. 


