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Al-Aqsa School is an independent, fee-paying faith based school providing co-education from 
the age of 3 to the end of primary school, and a secondary girls school. We welcome 
children from all faiths, cultures, races and family backgrounds who would like to experience 
the ethos that Al-Aqsa school provides.  We also welcome children with disabilities and 
special needs, if the school and parents agree that their needs can be sufficiently met within 
the school.  
 
Aims of the Policy 
  

●​ To provide information to parents about our admissions criteria and procedure at the 
school 

●​ To establish and maintain a fair and open admissions policy with consistent principles 
 
  
Responsibility for the Policy and Procedure 
  
Role of the Trustees & Governing Body 
  
The Trustees are the proprietors of the school and the Governors have strategic oversight of 
the school improvement plan. Together, they have agreed the admissions criteria articulated 
in this document.  The Trustees have: 
  

●​ a duty to consider all applications to this school fairly and openly; 
●​ delegated powers and responsibilities to the Headteacher to ensure all school 

personnel and visitors to the school are aware of and comply with this policy; 
●​ responsibility for ensuring that the school complies with all equalities legislation; 
●​ make effective use of relevant research and information to improve this policy; 
●​ responsibility for ensuring this policy and all policies are maintained and updated 

regularly; 
●​ responsibility for ensuring all policies are made available to parents; 
●​ nominated a link governor to visit the school regularly, to liaise with the Headteacher 

and to report back to the Governing Body; 
●​ responsibility for the effective implementation, monitoring and evaluation of this 

policy 
  
 
 

Role of the Head Teacher 
  
The Head Teacher in conjunction with the Admissions Team will: 
  

●​ ensure that all applications are looked at fairly and openly; 
●​ ensure all school personnel, pupils and parents are aware of and comply with this 

policy; 
●​ provide leadership and vision in respect of equality; 



 
 

 
●​ provide guidance, support and training to all staff; monitor the effectiveness of this 

policy; 
●​ annually report to the Governing Body on the success and development of this policy 

  
 
Nursery Admission At Al Aqsa School  
 
Further clarity on Early Years Admission can be found on the Early Years Admission Policy. 
 
All children living within Leicester City are entitled to a part time place in a pre-school 
setting (Nursery, pre-school or private day nursery) from the school term after their third 
birthday. At Al Aqsa School,  the Governing Body is the admissions authority for Nursery 
pupils. They have the responsibility for determining admission arrangements within the 
statutory framework including consideration of the Admissions Code of Practice and the 
School Admissions Appeals Code. 
 
The school has a 64 place Nursery with 32 places being offered in the morning session and 
32 places in the afternoon session. An application form can be obtained from the School 
Office.  Parents are invited to an Induction with the Early Years Key Personnel. Parents are 
then informed of the child’s start date.  
 
Places are allocated using the following criteria:  
 
1. Priority for admission will be based on the date in which the application was returned.  
 
2. When oversubscribed, children will be placed onto a waiting list and offered places as 
they become available.  
 
3.Though parents can state a preference for morning or afternoon sessions, this will be 
determined by availability.  
 
The parents/carers of children that have been successful in securing a place at Al Aqsa 
School will receive further information at a meeting for new Nursery parents/carers during 
the term, prior to their start date.  
 
 
Please note, entry into the FS1 Class (Nursery) at Al Aqsa School does not guarantee entry 
into the FS2 (Reception) at the school. You will be informed , whilst your children are in 
Nursery, how and when to secure your child’s place for FS2 at Al Aqsa School (full time).  
 
Entry into Reception will follow the same procedures as the rest of the school, as outlined 
below. Admissions into the Reception (full time) takes place at the beginning of the school 
year in which the child is five years old. 
 
 
 
 



 
 

 
 
Reception, KS1 and KS2  & Secondary Admission Arrangements & Criteria 
   
 
Admission to this school shall be determined by the criteria set out below, which are listed in 
order of priority:- 
  
1.  Children who are looked after by the Local Authority; 

  
2.   Priority will be given to applications on a first come first serve basis 
 
3.  In the event of oversubscription the following sub-criteria will be applied: 

  
  
A.​ children who have a parent as a staff member working at the school at the time of 

admission will be admitted in preference to those who do not. 
  

B.​ children who have siblings at the school at the date of admission will be admitted in 
preference to those who do not. However, this is on the condition that school fees 
have been kept up to date; 

 
C.​ where there is more than one case as in (B), priority to be assessed on the basis of 

those children closest in age to the elder siblings already at the school at the date of 
admission. 

 
 
4.  The school welcomes children with SEN and disabilities, but recognises that it does not 
have the same facilities as special schools, and state schools with dedicated units and 
resources.  It is important that the school and parents have an open discussion at the point 
of entry, and after admission should SEN/disability become apparent to ensure that the 
needs of the child are being met.  If the school concludes that the child needs specialist 
support, it will work with parents to make a transition to a more appropriate centre of 
education, and provide as much support as possible for the family and child involved.    
 
  
5.  At the point of entry for children in Year 1 and above , parents will be required to pay for 
an admissions test of £50 pounds (non-refundable).  Whilst we do not have upper 
boundaries pre-set for admissions, we do require that children are at least working at (or 
close to) the expected national level for English and maths.  The aim of this process is to 
ensure that we do not have classes with an unmanageable difference in ability, as this can 
adversely affect the outcomes of other children, especially in a one-form entry school.  
Previous school reports will be requested to establish patterns of behaviour and attainment 
at the child’s old school. A re-test facility is offered at the cost of £25 pounds 
(non-refundable) which can only be provided two weeks after the first assessment.  
 
Children will also need to attend a pastoral meeting with a pastoral lead from either Primary 
or Secondary. 



 
 

 
 
 
6.  For children who have English as an additional language, parents should note that the 
school does not have a specialist EAL support lead team.  The admission criteria above, 
including point 5, will therefore apply.  If the child is able to engage at the level of his/her 
expected level judged by national standards in the tests provided, we will admit him/her to 
the school.  Please note that this does not apply to Early Years. 

 
7. All admissions are subject to an interview by the Head Teacher or a Deputy to establish 
suitability of the child and parents with the school as well as a pastoral interview.  The 
interview will try to grasp the ethos of education that the parents have and whether this fits 
in with the school's vision. 

 
8. For children going into Reception, starting in September of the school year in which they 
will turn 5, parents/carers will need to pay the deposit/ registration fees to secure the place, 
by the last date of February prior to the child starting FS2.   
 
9. Children who are in the school Nursery will not automatically be guaranteed a place for 
FS2.  As per point 4 the school has limited SEN facilities; in this case parents will be informed 
of this as early as possible and discuss options for the next year.   
 
Parents/carers are more than welcome to come and visit our school before their children are 
enrolled. An appointment for a tour of the school can be made by contacting our school 
office. 
 
 
Role of Parents / Carers 
 
 Parents/carers will: 
  

●​ be aware of and comply with this policy; 
●​ apply by using the appropriate application form; 
●​ be aware of the deadline for admission applications; 
●​ be aware of their right of appeal if their application is unsuccessful. 

  
 



 
 

 
Raising Awareness of this policy  
 
We will raise awareness of this policy via: 
  

●​ the School website 
●​ the Staff Handbook 
●​ meetings with parents such as introductory, transition, parent-teacher consultations 

and periodic curriculum workshops/ school events 
●​ meetings with school personnel 
●​ reports such annual report to parents and Headteacher reports to the Governing 

Body 
●​ information displays in the main school entrance 

 
Equality Impact Assessment  
 
Under the Equality Act 2010 we have a duty not to discriminate against people on the basis 
of their age, disability, gender, gender identity, pregnancy or maternity, race, religion or 
belief and sexual orientation. 
  
This policy has been equality impact assessed and we believe that it is in line with the 
Equality Act 2010 as it is fair, it does not prioritise or disadvantage any pupil and it helps to 
promote equality at this school. 
  
Monitoring the Effectiveness of the Policy 
  
The practical application of this policy will be reviewed annually or when the need arises by 
the coordinator, the Headteacher and the nominated governor. 
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